English below:

Quy trinh xtr ly khi xay ra sw cd chay (CIS)
2023-2024

Khi ban nghe thay tiéng chudéng bao chay:

1)

2)

3)

4)

5)

6)

Nhanh chéng lay tap hé so (Bao gom quy trinh xtr ly sw ¢6 chay va cac danh sach I&p) duoc
treo trén twdng cua l&p hoc.

Gi&o vién kiém tra chic chan da chuén bi day da danh sach hoc sinh cuia tét ca cac Iép, mén hoc va
ti€t hoc ma gido vién day trong thu muc ctia minh.

Dai vi cac gido vién bd mén nhu Gido duc thé chadt, Am nhac, Boi 16i, ti€ng Phap va tiéng Viét, giao
vién can phai c6 tat ca cac danh sach hoc sinh theo I&p ma gido vién phu trach.

M®i gidao vién c6 trach nhiém chuén bi danh sach hoc sinh cap nhat méi nhat cla tat ca cac 16p
minh day trong phong ctia minh. Can dam bao danh sach hoc sinh dwoc cap nhat ding theo s6
lwong hién tai (ch&ng han, gido vién IB can danh sach cap nhat hang ngay).

Cau lac b - giao vién can dam cé danh sach diém danh hoc sinh in s&n cho méi tiét ciia cau lac bd.
Tat ca danh sach hoc sinh can dwoc lwu trong thu muc Quy trinh xt ly khi xay ra sw c6 chay.

Hoc sinh roi khoi phong mot cach trat ty - di chuyén thanh mot hang; di vé phia bén phai va khong
néi chuyén gay 6n ao.

NGHIEM CAM VIEC SU’ DUNG THANG MAY TRONG THO'I BIEM CO SU CO CHAY XAY RA.

Giao vién can hwéng dan hoc sinh dén khu vire duoc chi dinh. Tat tdt ca ngudn dién khi tat ca
cac thanh vién da roi di. Gido vién nén chi dinh mot gido vién tro gidng hodc hoc sinh tat ngudn dién
va dong clra. Giao vién can dam bao khong c6 hoc sinh nao roi hang khi dang di chuyén. Gido vién
can di theo 16i thoat hiém - cau thang va céng da duoc chi dinh.

Tat ca hoc sinh va gido vién bang qua dwdng véi sy trg gilp cla nhan vién bao vé va / hoac nhan
vién cla triorng dé qua Cong sb 1 clia CIS di dén khu vire sanh chinh cla trwong CIS. Hoc sinh sé
lén cau thang CIS va di dén sanh chinh. M6i I&p phai roi khoi CIS thong qua mét cdng duwoc chi
dinh (M6t trong ba céng dwoc chi dinh - xem bén dwai).

Céng CIS

1 2 3

MLC va bai dau xe Cong chinh CIS va I6i béng qua Bén kia sanh chinh ctia CIS
duwong T phong y té CIS bang qua

Céac |&p dirng theo mot hang va theo thi tw tlr I[&p nho dén I6p I6n, nhin CIS tir phia ngoai vao trong l16p




MAu giao xép hang & bén trai va Iép 12 bén phai.

e Yéu cau tat ca cac hoc sinh tlr khéi Tiéu hoc dén Trung hoc ngdi xuéng dé€ giao vién kiém tra s s6
mot cach dé dang hon.

e Gi4o vién diém danh va duwa thé [figlle dé ra hiéu néu thiu hoc sinh va dua thé mad xanh'la néu
tat ca hoc sinh déu c6 mat an toan.

e Nhan vién/ Gido vién phu trach chinh sé kiém tra nhirng I&p dwa thé mau dé va ghi nhan lai tén cla
hoc sinh véng mat / mét tich.
Nhan vién / Gido vién phu trach chinh s& bao céo cac triedng hop hoc sinh vang / mat tich.
Giao vién can dam bao gitr cac hoc sinh cia minh ngdi trat tw dé 1Ang nghe cac hwdng dan (khdng
néi chuyén riéng).

KHU vuC HO BOI

Nhirng 16p hoc boi sé& di chung véi gido vién day boi va ciru hd. Xép hang theo huéng dan trong so do:
Gido vién day boi sé giam sat I&p hoc dén khu vire dwoc chi dinh. Gido vién boi phu trach gidm sat cac em
hoc sinh khéng hoc boi xp hang theo ban dd va chiu trach nhiém bao céo sy vdng mét ctia ca hai nhom.

L&p tiéng Phapl tiéng Viét, bd mon khac va gi® chuyén tiét: Cac em hoc sinh trong cac I&p ti€ng Phap /
tiéng Viét, bd mon khac va gior chuyén tiét sé di cling gido vién b6 mén va khéng quay trd lai véi gido vién
chd nhiém clia con. Gido vién tiéng Phap / ti€ng Viét / bd mon sé c6 danh sach I&p va gilr cac danh sach
twong tw. Gido vién chl nhiém khéng ¢ hoc sinh tai thoi diém nay - Vui l1ong tim I&p ctia minh va hd tro
gido vién bo mon. Bat ky gido vién bd mon nao khéng cé I&p hoc cling phai tap hop trong Sanh chinh cla
CIS va bao céo diém danh cho nguoi phu trach chinh. Tat ca gido vién trung hoc tap trung gan Cot 4 tai
Sénh chinh cta CIS.

Bao chay trong gi® ra choii va an trwa: Hoc sinh binh tinh thoat khoi dia di€ém ctia minh, im lang di chuyén
cling v&i cac gido vién tryc trong thoi gian dé. Gido vién sé tién hanh di chuyén thdong qua cong tredng gan
nhéat. Gido vién gan khu vire dé (Vi du: Nhitng gido vién & tang 1 trong gi¢ an trva hodc gi¢ giai lao) di dén
khu vure ra choi dé gitp hd téng hoc sinh ra khéi toa nha. Sau khi dén sanh chinh CIS, cac hoc sinh di
chuyén dé tap trung v&i gido vién chi nhiém (Gido vién tiét 1 cho cac I&p Trung hoc), duoc sdp xép theo
ban db trén. Giao vién chi nhiém (Gido vién tiét 1 cho cac I&¢p Trung hoc) cé trach nhiém tap trung va diém
danh hoc sinh ctia minh mot cach an toan.

Kha nang ti€p can: Hoc sinh c¢6 nhu cau dac biét sé str dung 16i di c6 déc nghiéng (dwdng doc nghiéng)
néu cé thé. Cac em hoc sinh khéng dwoc st dung thang may. Néu khdng cé dwdng déc nghiéng, gido vién
cling nhw hoc sinh khac sé hé tro

Sanh chinh cta CIS

Trul Tru 2 Tru 3 Tru 4

Lop 7 L6p8-9 Lop 10 - 11 Lop 12 va giao vien

dv phong
Mam non Lop Lép Lop Eo’oicv?nnhhgg Hoc sinh MLC,
Lép 1l 2-3 45,6 7-8 Vien hd boi Nhéan vién ho tro VN




Nhan vién giam sat: S& c6 4 nhan vién giam sat & maéi ting. M6i nhan vién sé giam sat mot khu vuc A,
B, C, D & mdi tang. Nhan vién giam sat chiu trach nhiém kiém tra nhitng em hoc sinh di lang thang &
nhirng khu vurc khéng duoc giam sat nhw nha vé sinh, san va cau thang va ho tro cac em vao khu vuc
tap trung dé gilp cac em vé I&p clia minh.

Ban giam hiéu chiu trach nhiém lién hé va kiém tra v&i ngudi phu trach chinh dé xac dinh nhirng ai c6
mat:

Kh&i Mam non dén Khéi 3: Hiéu tredng Khéi Tiéu hoc (Thay Kendall)

KhGi 4 - Khoi 8: Hiéu pho6 Khai Tiéu hoc (Thay Kendall)

Kh6i 9 - Khéi 12: Hiéu trwdng Khdi Trung hoc (C6 Melissa)

Cac hoc sinh trong ti€t/ cac I&p khdng c6 hoc sinh/ nhan vién Viét Nam: Hiéu phé Khéi Trung hoc
(Thay Andrew)

Téat ca hoc sinh va gido vién doi thong bao tir Ban Giam hiéu dé quay trd lai hoc xa CIS. Ban Giam hiéu
sé lién hé v&i bd phan Bao tri dé xac nhan lan cu6i cling trwée khi quay lai hoc xa CIS.

Viéc quay tré lai hoc xa CIS ciing néu rd trong cac file xr ly chay theo thiy tw, gitr im lang (nhuw lic dau di
chuyén).

English below:



Exit Procedure for Fire Alarms (CIS)
2023-2024

When you hear the fire alarm:

1. Get your Clipboard (which contains this procedure, red & green card and your current class
list/s) from your classroom wall.
2. Please ensure that you have the lists for all classes, subjects and periods that you teach on your blue
clipboard.
e Rotary teachers such as Physical Education, Music, Swimming, French, and Viethamese must
have all class lists for students you teach.
e Each teacher is responsible for having a current class list for all classes in the room and ensuring
that it is kept up to date (for example, IB teachers need daily lists).
e Clubs - Please ensure that you have a hard copy list of your club’s attendance available during each
club period.
e All lists must be on the Fire Blue Clipboard.
3. Students leave your room in an orderly manner - single file and on the right side, quietly (no talking).

4. NO ONE USES THE ELEVATOR.

5. Teachers must lead students toward the designated area. Turn off the power as you leave your
classroom. Teachers should designate a TA or student to switch off the power and close the door. They
should also ensure no students leave the line. Follow your designated exits - stairwell and gate. THE
TEACHER LOCKS THE DOOR FOR ANTI-THEFT AND SECURITY REASONS, AND ALSO LEADS THE
STUDENTS. THIS MEANS THAT ALL THE STUDENTS EXIT THE ROOM AND STAY IN THE HALL
WHILE THE TEACHER LOCKS THE DOOR. THEN, THE TEACHER LEADS THEM TO THE
DESIGNATED AREA)

6. Cross the street with the aid of the crossing guards and/or staff. Make your way to the CIS main lobby
through CIS Gate #1. Students will ascend the CIS staircase and make their way to the main lobby. Each
class must exit CIS via its designated gate (one of the three designated gates - see below).

CIS Gates
1 2 3
MLC and parking CIS Main gate with the Across from CIS main lobby
crosswalk CIS - Nurse’s office

Line up in single file by grade in ascending grade order, as you face CIS - Grade 1 to the left and Grade 12
to the right as you face the CIS steps.

Ask all students, both Elem. and Sec. to sit down, so that teachers can count more easily
Take attendance and hold up your coloured card to the [fBll= Missing student/s Gféen = All
students safe and accounted for.

e A fire marshal will approach the class that has the red upheld card and will take the names of



missing/absent students
e Fire marshals report absent/missing students to the Admin Team.
e While with students, please ensure they are quiet to listen for instructions (no talking).

POOL

Pool classes should stay together with their swimming instructors and lifeguards. Line up according to the
map:

e Swimming instructors will escort their class to the designated area. The swimming instructors who have
the non-swimmers will line up with the students according to the map and will be responsible for reporting
absences for both classes.

French/Viethamese classes and other rotary classes and teachers on prep: F/V/rotary classes should
stay with their F/V Rotary teachers and not split up back to their homeroom teachers. F/V/Rotary teachers
will have class lists and hold up their respective cards. Home room teachers that have no students at this
time - Please find your class and assist with attendance. Any rotary teachers who don’t have class must
also gather in the CIS Foyer and be counted by the marshal. Secondary teachers on prep should all gather
near Pillar 4 at the CIS Foyer.

Fire Alarms during Recess and Lunch: students calmly exit their locations in single file, quietly with the
duty teachers who are assigned to them. They will proceed outside via the closest available gate. Teachers
nearby (those on the 1st floor during lunch or recess, for example) go to the recess area to help escort the
students out of the building. After arriving at the CIS Foyer, the students move to gather with their
homeroom teachers (1st period teacher for Secondary classes), arranged according to the map above.
Homeroom teachers (1st period teachers for Secondary classes) are responsible for collecting and counting
their students once outside safely.

Accessibility: students who have accessibility or special needs will use ramps if available. They must not
use the elevator. If no ramps are available, one or more teachers and some students will assist them.

CIS Main Foyer

Pillar 1 Pillar 2 Pillar 3 Pillar 4

Grade 12 students

Grade 7 Grade 8 - Grade 9 Grade 10- 11
and teachers on spare

Pool students MLC students, VN

Grade 1 Grade 2 | Grades 3,4 | Grades 5,6 and pool staff Support staff

Administrator in charge will then consult with fire marshals to determine who is present:
Elementary 1-3 students/classes: Elementary P (Mr. Kendall),



Elementary 4-8 students/classes: Elementary VP (Mr. Kendall)
Secondary 9-12 students/classes: Secondary P (Ms. Melissa)
non-CIS students/classes/ VN Staff: Operations Manager (Ms. Pham)

Wait for the verbal announcement from an administrator to return to CIS. Administration will contact
Maintenance for the final go ahead to return to CIS. Return to CIS also done in orderly single files, quietly
(as before).



